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1. Call to Order

2. Approval of Agenda

RECOMMENDATION
That the agenda for the Planning Advisory Committee meeting of February, 10,
2025, be approved as presented.

3. Declarations of Interest

4. Approval of Minutes

4.1 October 29, 2024 1

RECOMMENDATION
That the Planning Advisory Committee minutes dated October 29, 2024,
be accepted as presented. 

5. Agenda Items

5.1 PAC Report 01 -2025 - Zoning By-Law Amendment 235 James Street
West (ZBA-2024-001)

4

RECOMMENDATION
That the Planning Advisory Committee recommend to Council:

That the application for a zoning by-law amendment (File Number ZBA-
2024-001) submitted by Madison Mulder, for the property municipally
known as 235 James Street West, be approved; and

That By-Law Number 09-2009, as amended, be further amended, as per
Exhibit A (Draft By-Law, to Amend Zoning By-Law Number 09-2009) to
Staff Report 01-2025; and



 
 

That Council determines that in accordance with Section 34(17) of the
Planning Act, no further notice is required prior to the passage of the by-
law; and

That the amending by-law be presented to Council for approval.

5.2 PAC Report 02-2025 - Zoning Amendment - 360 Dibble Street West 23

RECOMMENDATION
That the Planning Advisory Committee recommend to Council:

That the application for a zoning by-law amendment (File Number ZBA-
2025-001) submitted by the Town of Prescott, for the property
municipally known as 360 Dibble Street West, be approved; and

That By-Law Number 09-2009, as amended, be further amended, as per
Exhibit A (Draft By-Law and Zone Schedules (mapping), to Amend
Zoning By-Law Number 09-2009) to Staff Report 02-2025; and

That Council determines that in accordance with Section 34(17) of the
Planning Act, no further notice is required prior to the passage of the by-
law; and

That the amending by-law be presented to Council for approval.

6. New Business

7. Period for Media Questions

8. Adjournment

RECOMMENDATION
That the Planning Advisory Committee meeting be adjourned.

________________________



 

Planning Advisory Committee Minutes 

 

Tuesday, October 29, 2024 

5:00 p.m. 

 

Present Councillor Leanne Burton, Mayor Gauri Shankar , Councillor 

Tracey Young, James Hutchinson 

  

Staff Matthew Armstrong, Planning Advisory Secretary , Lindsey 

Veltkamp, Director of Administration/Clerk, Dana Valentyne, 

Economic Development Officer 

  

 

1. Call to Order 

Tracey Young, Chair, called the meeting to order at 5:00 p.m. 

 

2. Approval of Agenda 

Moved By Leanne Burton 

Seconded By Gauri Shankar 

That the agenda for the Planning Advisory Committee meeting of October 29, 

2024, be approved as presented. 

Carried 

 

3. Declarations of Interest 

There were no declarations of interest expressed.  
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4. Approval of Minutes 

4.1 August 29, 2024 

Moved By Gauri Shankar 

Seconded By James Hutchinson 

That the Planning Advisory Committee minutes dated August 29, 2024, be 

accepted as presented.  

Carried 

 

5. Agenda Items 

5.1 PAC Report 21-2024 - CIP Application - Downtown Area - 121-123 

King Street West, John Harding 

Moved By James Hutchinson 

Seconded By Leanne Burton 

That the Planning Advisory Committee approve the Community 

Improvement Program application # 2024-19, in full, for 121-123 King 

Street West, under the Downtown Area, to a maximum of $2,400 in non-

repayable property improvement grant funding. 

Carried 

 

Dana Valentyne, Economic Development Officer spoke to the report. She provided 

background on the businesses located at the property, discussions with the property 

owner and interest in repainting the façade. Ms. Valentyne spoke to application, the total 

value of the project and the expected competition date.  

Discussion was held regarding the step into the building and other potential 

improvements to the property. 

Further discussion was held regarding future applications for signage, the process for 

funding eligibility, and the amount requested under the project value. 

 

5.2 CIP Financial Record 

Matthew Armstrong, CAO/Treasurer, spoke to the report. He provided an overview of 

the total amount approved in CIP grants, the total number of projects approved under 

the CIP, and the amount remaining in the funding. 
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Mr. Armstrong notified the Committee of outgoing letters to businesses for non-

compliance to the sign by-law, the potential for applications for exceptions, and potential 

for incoming CIP applications to bring signage into compliance. 

Discussion was held regarding closed applications, eligibility for new projects under CIP, 

and additional eligibility criteria. 

 

6. New Business 

There was no new business.  

 

7. Period for Media Questions 

There was no media present. 

 

8. Adjournment 

Moved By Gauri Shankar 

Seconded By James Hutchinson 

That the Planning Advisory Committee meeting be adjourned. (Time: 5:12 p.m.) 

Carried 

 

 

 

   

PAC Secretary  Chair 
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STAFF REPORT TO PLANNING ADVISORY COMMITTEE 
 
Public Meeting Date: February 10, 2025   Staff Report No. 01-2025 
 
From: Tim Fisher, Municipal Land Use Planner 
 
Re: Zoning By-Law Amendment 235 James Street West (ZBA-2024-001) 
____________________________________________________________________ 

Recommendation: 

That the Planning Advisory Committee recommend to Council:  
 

That the application for a zoning by-law amendment (File Number ZBA-2024-001) 
submitted by Madison Mulder, for the property municipally known as 235 James Street 
West, be approved; and  
 
That By-Law Number 09-2009, as amended, be further amended, as per Exhibit A 
(Draft By-Law, to Amend Zoning By-Law Number 09-2009) to Staff Report 01-2025; 
and  
 
That Council determines that in accordance with Section 34(17) of the Planning Act, 
no further notice is required prior to the passage of the by-law; and  
 
That the amending by-law be presented to Council for approval. 

 

Background/Analysis:  

A Zoning By-Law amendment application and supporting documents was submitted by the 
owner, Madison Mulder for the property municipally addressed as 235 James Street West.  

 

The amendment is requested to convert the existing two storey dwelling containing two (2) 
dwelling units to a total of five (5) dwelling units to be contained within the existing structure 
(no additions or additional floor area is proposed). The amendment will recognize the 
maximum number of dwelling units at five (5) units, a reduction of the total number of on-site 
parking spaces, an increase in the maximum front yard parking area and to include 
provisions to include additional screening from the parking area form an abutting property 
and to provide a minimum number of bicycle parking spaces. 
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In support of the application, the applicant has submitted the following documents attached to 
Staff Report 01-2025: 

 Site Plan, (Exhibit B);  

 Floor Plans, (Exhibit C); 

 Elevation Renderings, (Exhibit D); and  

 Planning Brief, (Exhibit E). 

 

Site Characteristics: 

The subject property is located on the south side of James Street West, east of Centre Street 
and west of George Street. The subject property has 1,054.7 square metres of lot area and 
approximately 25.6 metres of road frontage on James Street. The property is developed with 
a two-unit dwelling with an attached garage and a storage shed in the rear yard. 

 

 
Figure 1 Key Map (not to scale) 

The subject property is located within a residential neighbourhood which is predominantly 
developed with a mixture of residential uses and some institutional uses. The property is 
adjacent to single family dwellings to the north, east and west, and single-family dwellings, a 
three-unit dwelling and St. Andrews Presbyterian Church to the south.  
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The subject property is designated Residential in the Official Plan and zoned Low Density 
Residential (R1) zone in the Town of Prescott Zoning By-Law Number 09-2009, as amended. 
The current dwelling containing two dwelling units is a permitted use in the R1 zone.  

 

 
Figure 2: Official Plan, Land Use (not to scale)          Figure 3: Zoning By-Law (not to scale) 

 

Provincial Planning Statement (PPS) 

The Provincial Planning Statement (2024) provides policy direction on matters of provincial 
interest related to land use planning and development, which are intended to be 
complemented by local policies addressing local interests. The PPS, 2024 recognizes 
Ontario as a vast, fast-growing province and the need to increase the supply and mix of 
housing options to support a diverse population and workforce. It prioritizes compact and 
transit-supportive design and optimizing investments in infrastructure and public services 
facilities to support convenient access to housing, quality environment, services, and 
recreation. Cultural heritage and archaeology are to provide people with a sense of place. 
Through specific policies related to building homes, sustaining strong and competitive 
communities, infrastructure and facilities, wise use and management of resources and 
protecting public health and safety, the PPS, 2024 lays the framework for fundamental land 
use planning in Ontario. 

 

Section 2.3 indicates that settlement areas shall be the focus of growth and development. It 
supports intensification in settlement areas with the aim to achieve complete communities. 
This includes planning for a range and mix of housing options. Section 2.3.1.2 stipulates that 
land use patterns within settlement areas should be based on densities and a mix of land 
uses which efficiently use land and resources, optimize existing and planned infrastructure 
and public services facilities, support active transportation, are transit-supportive (as 
appropriate) and are freight-supportive. 
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Based on the above, the proposed Zoning By-Law amendment is consistent with the 
Provincial Planning Statement. 

 

Official Plan Considerations: 

When a Zoning By-law amendment is considered the proposed zoning change is evaluated 
to determine if it circumvents or undermines the Town’s Official Plan. It is important to 
examine the Official Plan and consider the intent and purpose of the document. There can 
often be times when slight adjustments need to be made through a zoning amendment to the 
current Zoning By-law to reflect the Official Plan. 

 

The subject property is designated Residential in the Official Plan, as amend. The proposed 
increase in the number of residential units within the existing structure conforms with the 
general intent of the Official Plan as it is compatible with the surrounding land uses, is 
feasible from a functional servicing perspective, and will provide sufficient functional amenity 
space and off-street parking for future users. 

 

The additional units will be located within the existing structure and will not negatively impact 
the character of the building, neighbourhood or its streetscape and will provide a mixture of 
dwelling unit types within walking distance to the commercial core (Downtown Prescott). The 
proposed five units will consist of two affordable units, one barrier free unit with a dedicated 
barrier fee parking space and two additional rental units. The proposed mixture of unit types 
will add to the supply of housing that supports affordability and accessibility in the community.  

 

Intensification in existing residential neighbourhoods is supported by the Ministry of Municipal 
Affairs and Housing through many amendments to the Planning Act though initiatives such as 
the ‘More Homes Built Faster’ which is intended to increase the housing supply to address 
the housing crisis in Ontario. The proposed increase in density on the subject property from 
20 du/net ha to 47 du/net ha is in keeping with Section 2.2.2(2) of the Official Plan which 
permits residential development intensification which is generally not to exceed 50 du/net ha. 
The additional dwelling units is also in keeping with the Housing Supply Policies of Section 
3.5.2 of the Official Plan.  

 

The additional units will make use of existing municipal service and will not result in any 
added costs or extension of municipal services. The proposal may require an upgraded 
service from the city services to accommodate increase in use of services and discharge as a 
result of the additional units. This will be addressed through the building permit application 
process.  

 

The proposal will result in each dwelling unit having its own dedicated off-street parking 
space. Some tenants may not have vehicles therefore the development is required to provide 
parking/ storage spaces for bicycle parking. The subject property is within a two-block radius 
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and walking distance to the commercial downtown core, which will increase the use of local 
commercial shops.  

 

The property has access to James Street West which is a municipally owned and maintained 
road. The proposed increase in the number of parking spaces and units is not anticipated to 
have any negative impacts on traffic.  

 

The proposed development is therefore in keeping with the intent of the Official Plan.  

 

Zoning By-Law: 

The subject property is currently zoned Low Density Residential (R1) in the Town of Prescott 
Zoning By-Law Number 09-2009. A zoning compliance review chart (below) was prepared to 
illustrate the differences in the current zone and its development and the proposed 
development. Upon review of the proposal and surrounding development, it is advantageous 
to keep the existing R1 zoning to ensure that any new development on the property is subject 
to the same rules and regulations as the neighbourhood and not to apply another existing 
zone such as R2 or R3 zone, which may have negative impacts as a result of different zoning 
provisions which are not in keeping with the neighbourhood.  

 

The proposed site-specific zone will address the zoning deficiencies or additional zoning 
regulations associated with the proposed development while maintaining the remaining R1 
zone requirements which is in keeping with the built form and any future development in the 
neighbourhood. The highlighted items in purple would be subject to the proposed site-specific 
zoning. All other provisions are complied with. 

 

Requirements 
General 

Provisions 
Low Density Residential 

'R1' Proposed 

  
 

CURRENT Site Specific R1-xx' 

Permitted Use   Duplex Five Unit Dwelling 

Min Lot Area   520m2 1,054.72m2 

Min Lot Frontage   17m 25.6m 

Front Yard   6m 7m 

Rear Yard   9m 21m 

Exterior Side   n/a n/a 

Interior Side   2.4m 2.8m 

Other side   2m 0.6m 

Maximum Building 
Height   10.5m   

Maximum Lot Coverage   35% 28.70% 
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Max number of dwelling 
units per lot   2 5 

Parking Requirements       

Parking SFD 
2 spaces per 
dwelling unit 4 spaces 

0.8 space per dwelling 
unit = 4 spaces  

Parking Apartment 
1.25 spaces per 
dwelling unit     

Parking Space 
Dimensions 2.7m x 6.0m     

Parking Area (front 
yard) 

No more than 
50% of yard    5 spaces = 72% 

more than 4 spaces - 
ingress/egress lane   not required  not required 

more than 4 spaces - 
landscape strip    not required 

Fence or Hedge to be 
provided (257 James 

St) 

Barrier Free Parking <25 = 1 space not required  

not required, however  
1 parking space 

provided 

Bicycle Parking 
1 space per 8 
dwelling units not required 4 spaces 

Yard Encroachments       

Open or Roofed 
porches, deck and 
balconies may project 
into minimum required 
front yard or rear yard 
not more than 1.5 
metres.     

0.6m into required front 
yard (Entry Deck 2) 

Figure 4: Zoning Compliance Review Chart  

 

Technical Comments: 

The application was circulated to all Town departments and to date, no concerns have been 
expressed. 

 

Notification:  

Pursuant to the requirements of the Planning Act, notice of the statutory public meeting was 
provided 20 days in advance of the public meeting to all landowners as per the latest MPAC 
assessment prior to the date of mailing, within a 120-metre radius of the subject property. 
Additional notice in the form of a sign was posted on the subject property and notice was also 
placed on the Town’s website.  
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If the application is approved, a Notice of Passing will be circulated in accordance with the 
provisions of the Planning Act. 
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Public Comments: 

There have been no written comments received by development staff at the time of preparing 
this report.  

 

Alternatives: 

The Planning Advisory Committee could deny the applicants request for a Zoning By-law 
amendment which would thereby leave the zoning as Low Density Residential (R1). 

 

Financial Implications: 

None. 

 

Environmental Implications: 

None. 

 

Exhibits:  

A. Draft By-Law 

B. Site Plan Drawing 

C. Floor Plan Drawings 

D. Renderings 

E. Planning Brief 
 

 

Submitted by: 
 
 
 
 
_______________ 
Tim Fisher, 
Municipal Land Use Planner 
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THE CORPORATION OF THE 
TOWN OF PRESCOTT 

 

 
BY-LAW NO. XX-2025 

 
BEING A BY-LAW TO AMEND ZONING BY-LAW NO. 09-2009, AS AMENDED, 

BEING A BY-LAW TO REGULATE THE USE OF LAND, BUILDINGS AND 
STRUCTURES WITHIN THE TOWN OF PRESCOTT 

 

Being a by-law to amend By-Law No. 09-2009, as amended, being a By-law to 
regulate the use of land, buildings and structures within the Town of Prescott. 

 
WHEREAS pursuant to the provisions of the Planning Act, Section 34, the Council of 

a municipality may enact by-laws to regulate the use of land, buildings or structures for 
any purpose set out therein that is otherwise prohibited; and 
 

WHEREAS the Council of the Corporation of the Town of Prescott deems it advisable 

to amend Zoning By-Law 09-2009, as amended, as hereinafter set forth: 
 

NOW THEREFORE the Council of the Corporation of the Town of Prescott enacts 

as follows: 
 
1. Zoning By-law No. 09-2009, as amended, is hereby further amended by adding 

Section 5.4.4 Special Exception Zone (s) which reads: 
 
“(s) R1-19; 235 James Street West  
 

Notwithstanding any provisions of Section 4 and Section 5.4 of this By-law to 
the contrary, a five dwelling unit contained within the existing building shall be 
a permitted use in the R1-19 zone, subject to the following provisions: 
 
a) Minimum Yard Requirement 

     Interior Side Yard  
   One Side…………………………………………………….2.4 m 
   Other Side…………………………………………………..0.6 m  
 

b) Maximum Number of Dwelling Units ………………………………..…………5 
 

c) Minimum Number of Parking Spaces per unit……………0.8 spaces per unit 
 

d) Maximum Parking Area in a Front Yard……………………………………72% 
 

e) Screening from the parking area in the front yard along the lot line abutting 
257 James Street shall be provided and maintained in the form of a privacy 
fence or hedge row, subject to the fence by-law requirements. No portion of 
the fence or hedge row shall be located within the road allowance. 
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f) Minimum Number of Required Bicycle Parking Spaces………….4 spaces” 
 
2. All other applicable provisions of By-law 09-2009 shall continue to apply. 

 
3. That this by-law shall come into force and take effect upon being passed by  

Council. 
 

4. That any other By-Laws, resolutions or actions of the Council of the Corporation of 
the Town of Prescott that are inconsistent with the provisions of this By-Law are 
hereby rescinded. 

 
 
 
 
 
 

READ AND PASSED, SIGNED AND SEALED, THE 18 DAY OF FEBRUARY, 2025. 
 

 

 

____________________________  _____________________________ 
     Mayor       Clerk 
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All measurements to be verified before construction and 
omissions to be reported to designer. No reproductions of 
this design are permitted unless authorized by the undersigned

The undersigned take's responsibility of the design.  

Qualifications
Marcel A Lavigne                Personal BCIN # 15236

Signature 
AMCT Ltd.                           Firm BCIN # 38061
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All measurements to be verified before construction and 
omissions to be reported to designer. No reproductions of 
this design are permitted unless authorized by the undersigned

The undersigned take's responsibility of the design.  
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All measurements to be verified before construction and 
omissions to be reported to designer. No reproductions of 
this design are permitted unless authorized by the undersigned

The undersigned take's responsibility of the design.  

Qualifications
Marcel A Lavigne                Personal BCIN # 15236

Signature 
AMCT Ltd.                           Firm BCIN # 38061

GENERAL NOTES

FINISHES
INTERIOR AND EXTERIOR FINISHES SHALL BE DECIDED BY
OWNER.
ALL APPLIANCE AND COUNTERS ARE FOR SPACE EVALUATION
ONLY NOT FOR CONSTRUCTION.

FRAMING
USE SPF NO. 1-2 FOR FRAMING.
ALL NAILING AS PER OBC 2012.
ALL JOIST HANGERS ARE TO BE FASTENED BY JOIST HANGER
NAILS OR STRUCTURAL SCREWS AS PER MANUFACTURE
REQUIREMENTS.
FLOOR SHEETING SHALL BE 5/8" T.G PLYWOOD OR
EQUIVALENT.
ROOF SHEETING SHALL BE T.G PLYWOOD OR EQUIVALENT.
ALL EXTERIOR FRAMING MATERIAL AND DECK SURFACING
SHALL BE PRESSURE TREATED OR EQUAL.
ALL BEAMS SHALL BE NAILED AS PER OBC REQUIREMENT.

WALL FIRE RATING (EXISTING WALLS)
5/8" TYPE X DRYWALL
2" X 4" WOOD STUDS @ 16"CC
4" ABSORPTION MATERIAL
RESILIENT METAL CHANNELS @ 16"OC (ON ONE SIDE)
5/8" TYPE X DRYWALL

WALL FIRE RATING (NEW WALLS)
W3A (1HR FRR  45 STC)
5/8" TYPE X DRYWALL
2" X 4" WOOD STUDS @ 16"CC
4" ABSORPTION MATERIAL
RESILIENT METAL CHANNELS @ 16"OC (ON ONE SIDE)
5/8" TYPE X DRYWALL
(SB-3- PAGE 2)

CEILING FIRE RATING
F3B
5/8 TG PLYWOOD, OSB OR EQUAL 
WOOD JOISTS OR I WOOD JOISTS @ 16" OC
ABSORPTIVE MATERIAL IN CAVITY
1 LAYER 5/8"  DRYWALL TYPE X
(SB-3-PAGE 38)
DETAIL PLANS PAGE S2

GRADE
THE GRADE AROUND THE PERIMETER OF THE DWELLING
SHALL SLOPE AWAY FROM THE HOUSE AT A 2% SLOPE.   

WINDOWS AND DOORS
BY OWNER REPLACE EXISTING
 ADJUST WINDOW WELL HEIGHT TO MATCH REQUIRED GRADE
AND SLOPE AWAY FROM THE DWELLING.
WINDOW AND DOOR SCHEDULE ON PLANS PAGE A1 (NOT
NECESSARILY AS SHOWN)

SMOKE & CO WITH STROBE
THE SMOKE ALARM AND CARBON DETECTOR SHALL BE IN
CONFORMANCE WITH 9. 33. 4 AND 9. 10. 19 OF THE 2012
ONTARIO BUILDING CODE.

EXTRA INFO
SCHEDULE 1------------------------------------------------------------PAGE S1

HEATING SYSTEMS
EXISTING BOILER TO SUPPLY HEAT TO 3 UNITS
2 EXISTING FURNACES TO SUPPLY HEAT TO 1 UNIT EACH

***       ALL  CONSTRUCTION  SHALL  MEET  THE
REQUIREMENTS  OF  THE  2012  ONTARIO  BUILDING  CODE

AND  CONSTRUCTION  PRACTICE .   *** 

FLOOR AREAS

TOTAL 4135.59:  ft²

UNIT ONE 713.97 ft²

UNIT TWO 550.76 ft²

UNIT THREE 1161.68 ft²

UNIT FOUR 822.86 ft²

UNIT FIVE 886.32 ft²

NOTE:   WINDOWS & DOORS SCHEDULE FOR OPENING SIZE ONLY WINDOWS BY OTHERS. 
DOOR AND WINDOW SCHEDULE TO BE EVALUATED AT OWNERS REQUEST AND BE IN COMPLIANCE WITH SB12 IN

VOL 2 OF THE 2012 ONTARIO BUILDING CODE.

INTERIOR DOOR SCHEDULE
NUMBER QTY FLOOR R/O DESCRIPTION HEADER HEIGHT WIDTH AREA, ACTUAL
D01 3 0 32"X82 1/2" HINGED-DOOR P04 2"X6"X35" (2) 80" 30" 16.67
D02 1 0 34"X82 1/2" HINGED-DOOR P04 2"X6"X37" (2) 80" 32" 17.78
D03 1 0 38"X83" EXT. HINGED-DOOR E21 2"X8"X41" (2) 80" 36" 20
D04 1 0 54"X82 1/2" SLIDER-DOOR P04 2"X8"X57" (2) 80" 52" 28.89
D05 2 0 38"X83" HINGED-DOOR P04 2"X8"X41" (2) 80" 36" 20
D06 1 0 43"X82 1/2" SLIDER-DOOR P04 2"X8"X46" (2) 80" 41" 22.78
D07 1 1 24 3/4"X79 1/2" HINGED-DOOR P04 2"X6"X27 3/4" (2) 77" 22 3/4" 12.17
D08 1 1 27"X82 1/2" HINGED-DOOR P04 2"X6"X30" (2) 80" 25" 13.89
D09 9 1 62"X82 1/2" SLIDER-DOOR P04 2"X8"X65" (2) 80" 60" 33.33
D10 3 1 36"X82 1/2" HINGED-DOOR P04 2"X6"X39" (2) 80" 34" 18.89
D11 8 1 32"X82 1/2" HINGED-DOOR P04 2"X6"X35" (2) 80" 30" 16.67
D12 1 1 73 1/4"X82 1/2" POCKET-DOOR P04 2"X6"X76 1/4" (2) 80" 36" 20
D13 1 2 36"X82 1/2" HINGED-DOOR P04 2"X6"X39" (2) 80" 34" 18.89
D15 1 2 61 1/4"X82 1/2" POCKET-DOOR P04 2"X6"X64 1/4" (2) 80" 30" 16.67
D16 4 2 32"X82 1/2" HINGED-DOOR P04 2"X6"X35" (2) 80" 30" 16.67
D17 2 2 48"X82 1/2" SLIDER-DOOR P04 2"X8"X51" (2) 80" 46" 25.56
TOTALS: 868.88

WINDOW SCHEDULE
NUMBER QTY FLOOR R/O DESCRIPTION HEADER HEIGHT WIDTH AREA, ACTUAL
W01 5 0 37"X21" DOUBLE CASEMENT-LHL/RHL 2"X8"X40" (2) 20" 36" 5
W02 6 1 37"X49" DOUBLE CASEMENT-LHL/RHL 2"X8"X40" (2) 48" 36" 12
W03 2 1 37"X49" DOUBLE HUNG 2"X8"X40" (2) 48" 36" 12
W04 4 1 37"X80" DOUBLE HUNG 2"X8"X40" (2) 79" 36" 19.75
W05 1 1 41"X21" FIXED GLASS 2"X8"X44" (2) 20" 40" 5.56
W06 1 1 61"X49" DOUBLE HUNG 2"X10"X64" (2) 48" 60" 20
W07 1 1 69"X49" DOUBLE HUNG 2"X10"X72" (2) 48" 68" 22.67
W08 1 1 74"X21" FIXED GLASS 2"X12"X77" (2) 20" 73" 10.14
W09 1 1 74"X59" FIXED GLASS 2"X12"X77" (2) 58" 73" 29.4
W10 1 1 37"X39" DOUBLE HUNG 2"X8"X40" (2) 38" 36" 9.5
W11 2 2 21"X49" DOUBLE HUNG 2"X8"X24" (2) 48" 20" 6.67
W12 2 2 31"X69" DOUBLE HUNG 2"X8"X34" (2) 68" 30" 14.17
W13 1 2 33"X49" FIXED GLASS 2"X8"X36" (2) 48" 32" 10.67
W14 2 2 37"X46" DOUBLE HUNG 2"X8"X40" (2) 45" 36" 11.25
W15 5 2 37"X73" DOUBLE HUNG 2"X8"X40" (2) 72" 36" 18
TOTALS: 462.12

EXTERIOR DOOR SCHEDULE
NUMBER QTY FLOOR R/O DESCRIPTION HEADER HEIGHT WIDTH AREA, ACTUAL
G01 1 1 38"X83" EXT. HINGED-DOOR E01 2"X8"X41" (2) 80" 36" 20
G02 3 1 42"X83" EXT. HINGED-DOOR E01 2"X8"X45" (2) 80" 40" 22.22
G03 1 1 42"X83" EXT. HINGED-DOOR E02 2"X8"X45" (2) 80" 40" 22.22
G04 1 1 74"X83" EXT. SLIDER-GLASS PANEL 2"X12"X77" (2) 80" 72" 40
TOTALS: 148.88
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Schedule One: Designer Information 

A.  Project Information

B. Individual who reviews and takes responsibility for design activities

Building Number, Street Name:

Municipality: Postal Code: Reg. Plan Number / Other Description:

Unit Number: Lot/Con:

Municipality: Postal Code:

Unit Number:

Name: Firm:

Street Address: Lot/Con:

Province: E-Mail:

Telephone Number: Fax Number: Cell Number:

C.  Design activities undertaken by individual identified in Section B.
[Building Code Table 3.5.2.1 of Division C]

House
Small Buildings
Large Buildings
Complex Buildings

HVAC -  House
Building Services
Detection, Lighting and Power
Fire Protection

Building Structural
Plumbing  - House
Plumbing  - All Buildings
On-Site Sewage Systems

Description of designer's work:

D.   Declaration Of Designer

Use one form for each individual who reviews and takes responsibility for design activities with respect to the project.

I____________________________________________________________________ declare that (choose one as appropriate):
(Print Name)

I review and take responsibility for the design work on behalf of a firm registered under subsection 3.24 of Division C,
of the Building Code. I am qualified, and the firm is registered, in the appropriate classes/ categories.

Individual BCIN Number:__________________________________________________________

Firm BCIN Number:______________________________________________________________

I review and take responsibility for the design and am qualified in the appropriate category as an "Other Designer"
Under subsection 3.2.5. of Division C, of the 2012 Building Code.

Individual BCIN Number:____________________________________________________________________

Basis for exemption from registration:__________________________________________________________

The design work is exempt from the registration and qualification requirements of the building code. 

Basis for exemption from registration and qualification:______________________________________________
I Certify That:

1.    The information contained in this schedule is true to the best of my knowledge.
2.    I have submitted this application with the knowledge and consent of the firm.

__________________________________________________________________
Date: Signature of Designer

NOTE:
1.   For the purposes of this form,"individual" means the "person" referred to in clause 3.2.4.7(1) (c). of

        Division C, Article 3.2.5.1 of Division C, and all other persons who are exempt from qualification under
              Subsection 3.2.1 and 3.2.5 of Division C.

Schedule One is not required to be completed by a holder of a licence, temporary licence, or a certificate
of practice, issued by the Ontario Association of Architects. Schedule One is also not required to be
completed by a holder of a licence to practice, a limited licence to practice, or a certificate of
authorization, issued by the Association of Professional Engineers or Ontario.

2.

Application for a Permit to Construct or Demolish - Effective January 1, 2014
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F3b
5/8 TG PLYWOOD, OSB OR EQUAL 
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ABSORPTIVE MATERIAL IN CAVITY
1 LAYER 5/8"  DRYWALL TYPE X
(SB-3-PAGE 38)
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NOTE: 
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SCALE: 1/5-12

All measurements to be verified before construction and 
omissions to be reported to designer. No reproductions of 
this design are permitted unless authorized by the undersigned

The undersigned take's responsibility of the design.  
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Marcel A Lavigne                Personal BCIN # 15236

Signature 
AMCT Ltd.                           Firm BCIN # 38061
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MARCH 19, 2024 

Committee of Adjustment 

Town of Prescott 

360 Dibble St. West 

Prescott, ON 

K0E 1T0 

Attention Committee 

Re:  Application for Zoning By-Law Amendment 

235 James St. West 

Prescott, ON 

Madison Mulder Enterprises is making an application for a Zoning By-law Amendment for 

235 James Street W. to change the current R1 zoning which doesn’t allow for a multi unit 

apartment to R3 Apartments less than 2.5 Stories with an exception to the side yard setback 

and lot frontage. 

Planning Rationale 

Madison Mulder Enterprises would like to convert the current 2 Unit Duplex at 235 James St. 

West to a 5 Unit building. The existing Duplex has not seen a lot of maintenance over the 

last several decades and as part of the cleanup and renovation we would like to convert it to 

a 5 Unit Building. 

We plan to keep the historic look of the red brick and stone foundation refurbishing the 

exterior with quality materials and redoing the entrances as will be required. The garage will 

be converted into a unit and can be made accessible as it is close to grade. The efficiency of 

the building will be improved with upgraded spray foam insulation and new windows. 

In addition rents will be kept affordable in the $1400 range for a 1 bedroom with heat and 

water included. 

Lot Area & Setbacks 

The lot area of approximately 1040 sq.m. and meets min by-law area of 1000 sq.m. is met  

The lot frontage at approximately 26m is slightly under the 30.5m required. 

The Front Yard setback is met with the Established Building Line provision in 4.11 of the 

zoning bylaw. 

The side yard setbacks of 2m is met on the west side but the 5m is not obtainable. 

The building is only 2 stories and well under the 10.5m maximum. 

Seaway Design Group 

10-4502 South Ave. 

Elizabethtown, ON 

K6T 1A8 

613.240.6882 

Anthony@Seawaydg.ca 
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Lot coverage is at approximately 27% under the maximum of 35%. 

The density will be 48 Units/ha under the maximum 50 Units/ha in the Bylaw. 

Landscape open space is approximately 61% over the 35% required 

Parking Statistics 

There are currently 6 spaces available with 3 to be added for a total of 9, by-law calls for 

1.25 spaces/unit for a total of 6.25 or 7 spaces so we are 2 spaces over the minimum. 

Conclusion 

We feel the location for the 5 unit building is appropriate and in line with the official town 

plan as aside from the side yard setbacks and frontage the majority of the zoning provisions 

are met. 

There will be ample parking on site so it will not increase street parking for the 

neighbourhood. 

The location is fairly close to Edward St one of the major thoroughfares in Prescott with the 

block of properties to the East of 235 James being institutional the extra traffic and activity 

should be kept to a minimum effecting only 1 ½ blocks of the north east end of James street 

and the 2 houses to the east. 

 

Regards, 

 

 

 

 

Wielemaker CEO, AScT 

SEAWAY DESIGN GROUP 
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STAFF REPORT TO PLANNING ADVISORY COMMITTEE 
 
Public Meeting Date: February 10, 2025   Staff Report No. 02-2025 
 
From: Tim Fisher, Municipal Land Use Planner 
 
Re: Zoning By-Law Amendment 360 Dibble Street West (ZBA-2025-001) 
____________________________________________________________________ 

Recommendation: 

That the Planning Advisory Committee recommend to Council:  
 

That the application for a zoning by-law amendment (File Number ZBA-2025-001) 
submitted by the Town of Prescott, for the property municipally known as 360 Dibble 
Street West, be approved; and  
 
That By-Law Number 09-2009, as amended, be further amended, as per Exhibit A 
(Draft By-Law and Zone Schedules (mapping), to Amend Zoning By-Law Number 09-
2009) to Staff Report 02-2025; and  
 
That Council determines that in accordance with Section 34(17) of the Planning Act, 
no further notice is required prior to the passage of the by-law; and  
 
That the amending by-law be presented to Council for approval. 

 

Background/Analysis:  

A Zoning By-Law amendment application and supporting documents was submitted by the 
Town of Prescott for their property municipally addressed as 360 Dibble Street West.  

 

The amendment is requested to change the zoning for the rear portion of the subject lot from 
Institutional (I) zone to a Site-Specific Low Density Residential (R1-xxx) in Zoning By-Law 
Number 09-2009. The amendment is required to recognize the future residential development 
of four lots to be created by the Town for the future development of residential dwellings. The 
site specific ‘R1’ zone will recognize the reduced lot area to complete the creation of the new 
lots and the proposed reduction in the rear yard setback for the construction of two semi-
detached dwellings, as per the Concept Development Sketch (Exhibit B).  

 

The remaining portion of the lot will remain in the Institutional (I) zone and maintain its 
existing use (Town Hall Office).  
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In support of the application, the applicant has submitted the following: 

 Concept Development Sketch, (Exhibit B).  

 

Site Characteristics: 

The subject property is developed with an Institutional Building which houses the public 
library and Town Hall and has frontage on three municipally owned and maintained roads 
(Dibble Street West, West Street and James Street West). The subject property has an 
approximate lot area of 4,349.1 square metres with approximately 200 metres of road 
frontage on Dibble Street West, 148 metres on James Street West and 278 metres on West 
Street. 

 

The area of land subject to the Zoning By-Law Amendment is a 1,019.6 square metre parcel 
of land located at the northwest corner of the lot with 39.62 metres of road frontage on James 
Street West and 24.78 metres on West Street. 

 

 
Figure 1 Key Map (not to scale) 

The subject property is located within a residential neighbourhood which is predominantly 
developed with a mixture of residential uses and some institutional uses. The property is 
adjacent to single family dwellings to the north and west, a duplex to the east and a mixture 
of single detached and duplex dwelling to the south. 
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The subject property is designated Residential in the Official Plan and zoned Institutional (I) 
in the Town of Prescott Zoning By-Law Number 09-2009, as amended. The current library 
and Town Hall are permitted uses in the Institutional (I) zone. 

 

 
                             Figure 2: Official Plan, Land Use (not to scale)          

 

 

 

 

 

 

 

 

 

 

 

  

           Figure 3: Zoning By-Law (not to scale) 

25



 

 
 

4 

 

 

Provincial Planning Statement (PPS) 

The Provincial Planning Statement (2024) provides policy direction on matters of provincial 
interest related to land use planning and development, which are intended to be 
complemented by local policies addressing local interests. The PPS, 2024 recognizes 
Ontario as a vast, fast-growing province and the need to increase the supply and mix of 
housing options to support a diverse population and workforce. It prioritizes compact and 
transit-supportive design and optimizing investments in infrastructure and public services 
facilities to support convenient access to housing, quality environment, services, and 
recreation. Cultural heritage and archaeology are to provide people with a sense of place. 
Through specific policies related to building homes, sustaining strong and competitive 
communities, infrastructure and facilities, wise use and management of resources and 
protecting public health and safety, the PPS, 2024 lays the framework for fundamental land 
use planning in Ontario. 

 

Section 2.3 indicates that settlement areas shall be the focus of growth and development. It 
supports intensification in settlement areas with the aim to achieve complete communities. 
This includes planning for a range and mix of housing options. Section 2.3.1.2 stipulates that 
land use patterns within settlement areas should be based on densities and a mix of land 
uses which efficiently use land and resources, optimize existing and planned infrastructure 
and public services facilities, support active transportation, are transit-supportive (as 
appropriate) and are freight-supportive. 

 

Based on the above, the proposed Zoning By-Law amendment is consistent with the 
Provincial Planning Statement. 

 

Official Plan Considerations: 

When a Zoning By-law amendment is considered the proposed zoning change is evaluated 
to determine if it circumvents or undermines the Town’s Official Plan. It is important to 
examine the Official Plan and consider the intent and purpose of the document. There can 
often be times when slight adjustments need to be made through a zoning amendment to the 
current Zoning By-law to reflect the Official Plan. 

 

The subject property is designated Residential in the Official Plan, as amend. The proposed 
residential development will create four new dwellings units which conforms with the intent of 
the Official Plan as it is compatible with the surrounding land uses, is feasible from a 
functional servicing perspective, and will provide sufficient functional amenity space and off-
street parking for future users. 
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The development will not negatively impact the character of the residential neighbourhood or 
its streetscape and will provide a mixture of dwelling unit types in an area within walking 
distance to the commercial core (Downtown Prescott). The proposed mixture of unit types will 
add to the supply of housing that supports affordability and accessibility in the community.  

 

Intensification in existing residential neighbourhoods is supported by the Ministry of Municipal 
Affairs and Housing through many amendments to the Planning Act, though initiatives such 
as the ‘More Homes Built Faster’ which is intended to increase the housing supply to address 
the housing crisis in Ontario. The additional dwelling units is also in keeping with the Housing 
Supply Policies of Section 3.5.2 of the Official Plan.  

 

The development will make use of existing municipal service and will not result in any added 
costs or extension of municipal services. Future development on the subject lots will be 
reviewed during the building permit application process. 

 

The area to be changed to the site-specific residential zone and its development will have its 
frontage and access from James Street West, which is a Town owned road. The proposed 
development is not anticipated to have any negative impacts on traffic.  

 

The proposed development is therefore in keeping with the intent of the Official Plan.  

 

Zoning By-Law: 

The subject property is currently zoned Institutional (I) in the Town of Prescott Zoning By-Law 
Number 09-2009. A zoning compliance review chart (below) was prepared to illustrate the 
differences in the R1 zone and the proposed development.  

 

The proposed site-specific zone will only address the zoning deficiencies associated with the 
proposed development while maintaining the remaining R1 zone requirements, which is in 
keeping with the built form and any future development in the neighbourhood. The highlighted 
items in orange would be subject to the proposed site-specific zoning. All other provisions are 
complied with. 
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Residential R1 - Compliance 
Matrix Required Proposed Proposed Proposed Proposed 

  

371 James 373 James 375 James 
377 

James 

Lot Frontage (m) 
 

9.9 9.9 9.9 9.9 

Lot Depth (m) 
 

24.38 24.38 24.38 24.38 

Lot Shape 
 

Rectangular Rectangular Rectangular Irregular 

Minimum Lot Area (m2) 
           
275.0  

               
241.5          241.5          241.5  

        
295.1  

Minimum Lot Frontage (m) 
               
9.0  

                    
9.9               9.9               9.9  

             
9.9  

Minimum Yard Requirements 
     

Front Yard (m) 
               
6.0  

                    
6.1               6.5               6.5  

             
6.1  

Read Yard (m) 
               
7.5  

                    
5.5               7.5               7.5  

             
5.5  

Exterior Yard (m) 
               
4.5   na   na   na  

             
5.2  

Interior Yard (m) 
               
2.4  

                    
4.2               4.2               4.2   na  

Maximum Building Height (m) 10.5 < 10.5 < 10.5 < 10.5 < 10.5 

Maximum Lot Coverage 35% 20% 30% 20% 30% 

Maximum Number of Dwelling Units 
per lot 2 1 1 1 1 

Unit sizing (includes covered 
porch) 

 
3 Bed 2 Bed 2 Bed 3 Bed 

      Storeys 
 

2 2 2 2 

Width (m) 
 

                 
5.68             5.68             5.68  

           
5.68  

Depth (m) 
 

               
12.80             8.53             8.53  

        
12.80  

Area (m2) 
 

               
72.70          48.45          48.45  

        
72.70  

Lot Coverage 
 

30% 20% 20% 25% 

Deck 
     

Width (m) 
 

                 
3.00             3.00             3.00  

           
3.00  

Depth (m) 
 

                 
3.00             2.00             2.00  

           
3.00  

Area (m2) 
 

                 
9.00             6.00             6.00  

           
9.00  

Figure 4: Zoning Compliance Review Chart  
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Technical Comments: 

The application was circulated to all Town departments and to date no concerns have been 
expressed. 

 

Notification:  

Pursuant to the requirements of the Planning Act, notice of the statutory public meeting was 
provided 20 days in advance of the public meeting to all landowners as per the latest MPAC 
assessment prior to the date of mailing, within a 120-metre radius of the subject property. 
Additional notice in the form of multiple signs were posted along each road frontages on the 
subject property and was also placed on the Town’s website.  

 

If the application is approved, a Notice of Passing will be circulated in accordance with the 
provisions of the Planning Act. 

 

Public Comments: 

There have been no written comments received by development staff at the time of preparing 
this report.  

 

Alternatives: 

The Planning Advisory Committee could deny the applicants request for a Zoning By-law 
amendment which would thereby leave the zoning as Institutional (I). 

 

Financial Implications: 

None. 

 

Environmental Implications: 

None. 

 

Exhibits:  

A. Draft By-Law; and 

B. Concept Development Sketch  
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Submitted by: 
 
 
 
 
 
_______________ 
Tim Fisher, 
Municipal Land Use Planner 
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THE CORPORATION OF THE 
TOWN OF PRESCOTT 

 

 
BY-LAW NO. XX-2025 

 
BEING A BY-LAW TO AMEND ZONING BY-LAW NO. 09-2009, AS AMENDED, 

BEING A BY-LAW TO REGULATE THE USE OF LAND, BUILDINGS AND 
STRUCTURES WITHIN THE TOWN OF PRESCOTT 

 

Being a by-law to amend By-Law No. 09-2009, as amended, being a By-law to 
regulate the use of land, buildings and structures within the Town of Prescott. 

 
WHEREAS pursuant to the provisions of the Planning Act, Section 34, the Council of 

a municipality may enact by-laws to regulate the use of land, buildings or structures for 
any purpose set out therein that is otherwise prohibited; and 
 

WHEREAS the Council of the Corporation of the Town of Prescott deems it advisable 

to amend Zoning By-Law 09-2009, as amended, as hereinafter set forth: 
 

NOW THEREFORE the Council of the Corporation of the Town of Prescott enacts 

as follows: 
 
1. Zoning By-law No. 09-2009, as amended, is hereby further amended as follows: 

 
1.1. Schedule A – Zoning Map is amended by removing a portion of the ‘I’ 

symbol on the subject property intended for residential development, and by 
adding the ‘R1-20’ symbol, while the remainder of the property will maintain 
the ‘I’ symbol. 
 

1.2. By adding the following Special Exception Zone ‘R1-20’ in Section 5.4.4, 
which reads: 

 
“(t) R1-20; 360 Dibble Street   
 

Notwithstanding any provisions of Section 5.4 of this By-law to the contrary, 
the following provisions shall apply: 

 
a) Minimum Lot Area………………...………………………………..……241 m2 

 
b) Minimum Yard Requirements 

  Rear Yard………………………………………………………..…5.5 m 
 

2. All other applicable provisions of By-law 09-2009 shall continue to apply. 
 

3. That this by-law shall come into force and take effect upon being passed by  
Council. 
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4. That any other By-Laws, resolutions or actions of the Council of the Corporation of 
the Town of Prescott that are inconsistent with the provisions of this By-Law are 
hereby rescinded. 

 
 
 
 

READ AND PASSED, SIGNED AND SEALED, THE 18 DAY OF FEBRUARY, 2025. 
 

 

 

 

 

____________________________  _____________________________ 
     Mayor       Clerk 
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James Street 

 

 

 

CONCEPT DRAWING
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